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Dear Family, 

We are pleased to welcome you to Mansfield Kindergarten. 

Victoria was the first state or territory in Australia to introduce funded Three-

Year-Old Kindergarten for all children. Funded kindergarten means the 

government helps the kindergarten service with the cost of your child 

attending, ensuring this service is free for all three-year-olds to attend. For 

2026 Mansfield Kindergarten is able to offer 15 hours of funded kindergarten. 

Research shows that quality play-based learning is a powerful way to support 
children’s learning and development. The benefits last into the school years 
and beyond. 

Evidence also shows that two years are better than one when it comes to early 
learning. Taking part in a quality kindergarten program at an earlier age leads 
to positive effects on child development. It has even greater benefits for 
children who need extra support or are in vulnerable circumstances. 

What your child learns 

Our kindergarten programs are delivered by a qualified early childhood 
teacher. They're designed to improve your child’s development in: 

• social skills, like how to play with other children in a calm, sharing and 
rewarding way 

• self-awareness and respect for others 
• emotional skills, for example understanding their feelings 
• language, literacy and numeracy skills, such as reading stories and 

counting objects 
• a joy for learning and group activities, such as talking, drawing and 

making things together with other children their own age 
• ability to make new friends 
• exposure to new ideas and concepts. 

Kindergarten also gives families: 

• opportunities to meet other families and make community connections 

• access to support for children with special needs 

• access to other community services. 

 
Warm Regards, 
Hayley Roberts 
Director 

https://www.vic.gov.au/kinder
https://www.vic.gov.au/kinder
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Mission Statement 
‘Mansfield Kindergarten is a dynamic and progressive 
kindergarten whose mission is to provide a high-quality 
educational program for children and families in 
accordance with its commitment to the rights of 
children and the principles of social justice.’ 
 
 

 

 

 

 

 

 

 
 

Early childhood is “…a period of momentous significance for all 

people growing up in (our) culture. By the time this period is 

over, children will have formed a conception of themselves as 

social beings, as thinkers, and as language users, and they will 

have reached certain important decisions about their own 

abilities and their own worth.”  

Donaldson, M., Grieve, R and Pratt, C. Early Childhood Development and Education:  
Readings in psychology, Oxford: Basil Blackwell, 1983, p.1. 
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Who are we? 
Mansfield Kindergarten is a parent run community kindergarten since 1952. As a not-for-

profit, managed by a volunteer parent group, all decisions made are purely with the children 

as the focus. All funds raised funds go directly into the child’s kindergarten program to fund 

resources, equipment and experiences for the children.  

We are not a childcare facility, but an education service. Guided by the Victorian Early Years 

Learning and Development framework, our program, developed by our fully qualified staff, 

focusses on play-based learning. 

As an extension of this, as part of our 4-year-old program since 2015 we have run a weekly 

Earth Kinder session. These are offsite, rain or shine, near the wetlands and rail trail. The 

Department of Education acknowledges the substantial evidence in the benefits of outdoor 

education and the positive impacts it has not just on a child but also the relationships between 

the teachers and the child. It has been shown to improve educational, interpersonal, social 

and critical thinking skills, as well as mental and physical health.  

Our Program 
Pre-School education is concerned with promoting optimal development of young children, 
through a rich variety of first-hand experiences. It is a wonderful age. The children are full of 
interest and intrigue and are ready for the challenge and enticement into further learning. 
The program is centred around the children, their interests and level of development. 
 
The program also includes excursions (such as the Earth Kinder, library visits) and other 
cultural and educational experiences that are delivered at the kindergarten (such as theatre 
companies, the Melbourne Museum Outreach Program, information sessions about dog 
safety, water conservation, Landcare visits, etc.). 
 
We communicate the program to families through our program books, a regular newsletter, 
wall displays and notices near the sign-in book. We encourage your input to help us create 
the best possible program for your child. Teachers and the parent committee welcome any 
ideas to strengthen our program and to make changes to suit each group of children. We 
realise each child is different, each year is different, each group is different, and our teachers 
develop the programs to suit their children’s personalities and interests each year whilst still 
maintaining the critical learning outcomes. 
 
As pre-school is the first step away from home, we endeavour to make this a very secure and 
happy time. Our program relies on family involvement to make this transition easy. 
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Term Dates for 2026 
Term 1  28th January to 2nd April* 

Term 2   20th April to 26th June 

Term 3  13th July to 18th September 

Term 4  5th October to 18th December 
 
* The first day of Term 1 is a student-free day in all government schools and kindergartens to allow 
for appropriate planning to take place for the arrival of students.  
The Kindergarten does not operate on public holidays. 

Sessions/Groups 
The Kindergarten will offer two groups in 2026 should enrolment numbers allow. Priority for 
placement in a kinder group will be given according to the Department of Education and 
Training (DET) Priority of Access Criteria. These are explained in our Enrolment and 
Orientation Policy. Please contact our office should you wish to see a copy of this policy. 
 

Wariin - Wombats Goorbil - Koalas 
Monday  8:30am – 4:00pm Tuesday  8:30am – 4:00pm 

Wednesday 8:30am – 4:00pm Thursday 8:30am – 4:00pm 

Information Sessions 

- Wednesday 28th January 2026 for Wombats 
- Thursday 29th January 2026 for Koalas 

 

The first week is an information session which is an introductory child and parent session. It 
is a special time for you and your child to meet the teachers, other parents and their children 
in a small, relaxed group. It is a time to question and discuss the workings of the year, and to 
become familiar and comfortable with kindergarten. Your information session time will be 
emailed to you in December, ready for the new year. 
 
To make this initial session as constructive and valuable as possible, could you please consider 
having your toddler(s) cared for by others and attend with just your kinder-aged child? 
 

First Day of Kinder  

- Monday 2nd February 2026 for Wombats 
- Tuesday 3rd February 2026 for Koalas 

 

We encourage parents/guardians to stay a while for the first full session to allow your child 
to ease into a new environment in a more relaxed and secure way. 
 
Each child is an individual and settling in time will vary. We will endeavour to make this time 
as pleasant for both the children and parents/guardians. 
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After Kinder Care 
As an extension of our kinder program in 2021 we began our after kinder care program for 
children to attend on the days they are at Kinder. This was brought in by our parent 
committee after seeing a need for this service to help cater for working families and runs 
from the end of the kinder day until 5:30pm.   
 
Being run by a qualified educator, AKC offers children the opportunity to gain more from 
their education. Smaller groups enable the opportunity for more one on one learning, 
tailored directly to the children’s individual needs and interests. 
 
Being separate from our kinder program and not Government funded, it has a fee of $40 per 
session. Our after kinder care program will only run should there be enough families 
interested in the service each year. Confirmation of the service will be announced once all 
enrolments are received. There is a separate “expression of interest” form to complete 
should you wish to use this service in 2026 so we can make a decision of the days we can 
offer based on interest gauged. 

General Information 

What to wear to Kinder 
Clothes should be; 

• Comfortable - to climb, run, jump and move in 

• Manageable - can undo/or remove easily 

• Wearable - children do get dirty at kindergarten! 

• Shoes - which are well fitting and suited to running and climbing (thongs, crocs and 
slippery soled shoes can be dangerous and should not be worn to kinder.) 

• Hats – wide brimmed or legionnaire style hats are required in terms 1 and 4 
 
Think of going to the toilet in a hurry! Please include a spare change of clothes for accidents 
in a labelled bag. 
 
We also urge you to apply 30+ sunscreen to your child before coming to kinder. In accordance 
with our Sun Protection Policy, an authorisation is included in our enrolment form to 
authorise staff to apply sunscreen during the day.  

 
Uniforms are not compulsory, however polo shirts, jumpers and hats with your child’s name 
embroidered on the front can be purchased from the kinder. Uniform order forms will be 
emailed to all parents to enable an order to be made prior to the beginning of the year. 
Purchased uniforms will be handed out during the information sessions. 
 
The winter wear is boots/gumboots, hats/beanies, gloves and coats. 
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What to bring to Kinder 
• A bag suitable for carrying home all work and notices etc. 

• A healthy snack and lunch (e.g. plenty of fruit, carrot, celery, etc.) 

• A water bottle 
 

PLEASE PUT YOUR CHILD’S NAME ON ALL THEIR BELONGINGS 
 

What NOT to bring to Kinder 
• Toys from home. The kindergarten supplies educational toys and activities 

appropriate to the program. 

• Please do not bring any food containing nuts to kinder 
 

Birthdays 
WE LOVE BIRTHDAYS! And it’s wonderful to share them with the children. We like to keep 
things simple and emphasise the importance of sharing in their special day with others. If you 
wish to share this day with us at kinder, you could bring a cake or party cupcakes etc. and 
place your name on the helper’s roster on the appropriate day. 
 

Communication 
There are several ways of finding out information about what is happening at kinder during 
the year: 
Notice boards – located in the front foyer and outside front door – updated with important 
information regarding upcoming meetings, fundraising activities and the program outline is 
on display. 
Pigeonholes – each child has their own which teachers will leave your child’s art-work for 
collection. 
Facebook page - updated with upcoming events or general information. 
SMS information system – mainly used for alerts to any emergencies or last-minute changes 
in the program 
Emails - the teachers will send regular emails with weekly updates about what is happening 
in your child’s group. Each teacher has their own email address, so can be contacted via this 
email address directly.  
The office can be contacted at office@mansfieldkindergarten.com.au and  
The director can be contact via Mansfield.kin@kindergarten.vic.gov.au 
The president can be contacted via president@mansfieldkindergarten.com.au and can 
respond to any compliments or complaints you may have 
Newsletters – These are sent via email regularly and cover an overview of the whole 
kindergarten. 
Parent-teacher interviews - The teachers hold regular parent-teacher interviews. You can 
also arrange a meeting with the teachers, educators, or committee members at any time 
during the year. 
Anonymous compliments, complaints or suggestions – these can be made via the metal 
letter box located just inside the first main gate. 
 

mailto:office@mansfieldkindergarten.com.au
mailto:Mansfield.kin@kindergarten.vic.gov.au
mailto:president@mansfieldkindergarten.com.au
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Facilities and Resources 
The kindergarten has many books, pamphlets, newsletters and magazines dealing with a vast 
number of child-related issues. You are welcome to browse or borrow, or please feel free to 
talk to your child’s teacher with any issues that may arise with you, your child or your family, 
so that they can help you and your child with any information. 
 

Child and Family Health Services 
A range of staff are available to you and contact can be made through your teacher or the 
Shire. These staff include physiotherapist, speech therapist, dietician, psychologist and 
occupational therapist. 
 

Family Support Services 
Councils provide information regarding childcare, social workers, child protection and various 
children’s services. Contact can be made directly with the council or with your teacher. 
 

Parent Involvement 
At kinder we encourage parent participation in the child’s educational journey at all times. 
We realise that parents and carers have many and varied commitments, so there are many 
ways in which you, and other people who are special to your child, can participate in the 
kindergarten program and activities during the year. 
 

Working with Children Check 
As a demonstration of duty of care and adherence to Child Safety, Mansfield Kindergarten 

requires all volunteers, including parents/family members to provide a Working with 

Children Check, prior to volunteering at the Kinder. If you already have a WWCC please 

provide a copy for our files. If you do not have one, a Working with Children Check is free to 

obtain for volunteers and is valid for 5 years. If you are wishing to be a parent helper at any 

time during the year please visit https://service.vic.gov.au/services/working-with-children 

to apply for your check. Applications take from 3 – 12 weeks, so please do so at your earliest 

convenience so that it is received prior to volunteering. 

 

Parent Helper 
With adult encouragement children's play becomes more constructive. Therefore, we 
encourage parent helpers to attend kindergarten sessions. 
 
Once the group has settled into the year your teacher will communicate with you about 
parent helpers. Put your name on the roster if you think this is a way in which you could assist. 
You can choose to attend for however long you are able, whether 1 hour or 3. Activities during 
your session could include - helping with artwork and craft, wiping down tables, helping 
children with their snack or lunch, reading stories and of course, lots of playing! 
 

https://service.vic.gov.au/services/working-with-children
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Being a parent helper is a great way to see what happens at kinder, to interact with your child 
in a different setting and talk to the teachers and assistants about your child’s progress. The 
children enjoy having parents, grandparents and other family members at kindergarten. 
 
Excursions: From time to time the children are taken on excursions outside kinder. At these 
times, the more parents available to supervise the children, the better! 
 

Fundraising 
Throughout the year, the Committee organises fundraising and social activities. These events 
are aimed at raising money to purchase new equipment for the children or to improve 
kindergarten facilities. They are also a way of meeting other kinder parents in a social setting.  
 
Participation in fundraising and social activities is an important contribution to the 
kindergarten. We hope that you, as a family, will join us throughout the year for all sorts of 
events, including those that may be held on the weekends or evenings. Any help that parents 
can give to the kindergarten is much appreciated!!! 
 

Committee of Management 
Mansfield Kindergarten is run by a Committee of Management. The Committee comprises 
volunteer parents who are responsible for the running of the kindergarten and is the decision-
making body. They are elected each year and hold their position for 12 months – or longer if 
they wish. 
 
The Committee of Management is made up of the executive committee (President, Vice-
President, Secretary and Treasurer) and other general members. The general members may 
include Fundraising Officer, Maintenance Officer, Grants Officer, Policies Officer, IT Officer, 
Social Media Officer and OH&S officer. These positions are filled according to the needs of 
the kindergarten at the time. The committee meets approximately once a month within term 
time to discuss everything Kinder. The meetings are open to all parents and staff at the 
kindergarten. 
 

Maintenance 
When required the kindergarten holds a working bee. The teachers write a “to do list” of tasks 
(general tidying up, renewal of sand and tanbark etc.) The working bees are usually held on 
Sunday mornings and the tasks may take 1-2 hours to complete. They are a great way to meet 
other parents and the whole family is welcome to attend. 
 
You may find you are able to complete some maintenance tasks at home (e.g. mending 
broken toys, fixing equipment).  
 
If you have any other special skills that would be useful to the kinder community (e.g. 
plumbing, carpentry, welding, sewing or typing) please mention this to your child’s teacher 
or the Committee of Management maintenance officer. 
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Funding 
The Government is providing funding to enable free kindergarten in 2026 for both 3-year-old 
and 4-year-old groups. As such Mansfield Kindergarten will receive a subsidy from the 
Government for 15 hours a week per child per annum. The money is granted to the 
Committee of Management monthly based on enrolments. These subsidies pay for salaries, 
requisites for the pre-school program, running costs and other essentials.  
 
In addition, the kindergarten is a not-for-profit entity and throughout the year will still carry 
out many fundraising activities in order to fund various other purchases and program costs 
for the kindergarten to further enhance your child’s experience. 
 
More Information 

More fee information for families, including how the fees are set, the eligibility of subsidies 

or Early Start Kindergarten and refund of fees is available in our fee policy. A copy is 

available in the office, or email office@mansfieldkindergarten.com.au for a copy. 

Arrival and Collection of Children 
Arrival 
Staff have been instructed by the committee to keep doors locked until session start time so 
they can complete set up for the days program. 
 
Upon arrival, the children are delivered directly into the care of the kindergarten staff. 
Children’s attendance must be noted each day by the guardian bringing the child and by the 
authorised person collecting the child.  
 
Please sign actual time of arrival and departure. 
 
If you wish to catch up with other parents, please do this out in the yard as it gets quite 
congested at drop-off and pick-up times. 
 

Departure 
At home time, children are given into the care of their parent/guardian as that person arrives 
at the centre. Please make yourself known to staff upon arrival to collect your child to 
facilitate a quick and efficient handover. Please sign your child out when you leave. 
 
Please ensure that the gate is always securely closed and the catch secured upon entering 
and leaving the premises. Also, please see that no unsupervised child leaves the premises 
through the gate whilst you are entering or leaving. 
  

mailto:office@mansfieldkindergarten.com.au
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Authorised Persons 
NO child will be given into the care of any person unless authorised by the parents or 
guardians. 
Your enrolment form includes a list of any person who will be picking up your child from 
kinder. You will also be required to notify the teacher of any changes to this during the year- 
e.g. custody arrangements, additional persons authorised to collect your child etc. 
 
In an emergency situation, you may phone to notify the teacher of a change in who will collect 
your child. You will then be asked to confirm this via email. If we have not met them or they 
are not on the list, they will need to show photo ID to staff. 
 

Late Pick-up 
Please be punctual with regard to picking up your child at the end of their session. Staff must 
be paid for the supervision of your child after the session. If you are unavoidably detained, 
please telephone the kinder to inform us. Consistent late collection of a child will result in a 
fee to the family concerned to cover the cost of retaining staff after hours. 
 
The kindergarten has a Delivery and Collection of Children policy which follows the relevant 
laws and regulations and can be viewed when requested. 
 

Health and Attendance 
Regular attendance is important to a child’s development and learning, social adjustment 
and the development of independence. 
 
No child may attend kindergarten whilst suffering with: 

• Skin infections of any sort 

• Untreated head lice 

• Infectious or contagious disease (see DEECD School Exclusion Table on the notice 
board) 

Notification of the presence of infectious diseases will be place on the notice board. 
 
If your child has any other medical requirements, please ensure that he/she is well enough to 
attend and bring any necessary medication to kinder. Staff cannot administer medication 
unless give the proper written authorisation. We are happy to discuss this with you. 
Any child suffering from ongoing medical conditions such as asthma or anaphylaxis needs to 
provide us with a medical management plan from their GP.  
 
If your child has a severe cough, such as bronchitis, it is best that he/she does not attend 
kinder until he/she is well. Sometimes a child may not have definite symptoms but may be 
overtired or just feeling unwell. In these circumstances, please use your own judgment. It is 
assumed that all children attending kinder are well enough to take part in all outdoor 
activities, as these form part of our daily program! 
Please consider your child’s health and that of the other children and staff as infection and 
viruses do tend to spread quickly at kindergarten! 
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Illness at Kindergarten 
The kindergarten is equipped and all staff qualified to cope with basic first aid. Any illness or 
injury requiring further treatment will be referred to the parent/guardian immediately. 
Where contact cannot be made, the child’s doctor will be consulted. If necessary, an 
ambulance will be called, and the child’s treatment will commence. 
 

Emergencies 
The kinder has a specific plan of action to be followed in the case of emergencies. The plan is 
on display at the kindergarten, and it describes where we may evacuate to and who is 
responsible for the safety of the children. 
In the case of an evacuation, a notice will be posted on the front of the kindergarten. 
ONLY when children are in a declared ‘safe area’ will they be released into their parents’ care. 
In the event of an extreme emergency, arrangements may be taken over by officials of the 
State Disaster Plan. 
 
 

 
Welcome to the community at Mansfield Kindergarten 

We are looking forward to a great year!! 
 
 

 
 

 
 
 

 

64 Ailsa Street 
PO Box 196 

Mansfield 3724 
 

P: 03 5775 2445 
office@mansfieldkindergarten.com.au 

 


